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Closed Hospi ta ls  6 Nursing Homes F i l e  

Reports of Licensure Inspect ion,  any permits issued o r  re turned,  
a list of de f i c i enc ie s  and permits ,  letters of n o t i f i c a t i o n  of pending v i s i t s  & 
correspondence regarding Plans of Correction of def ic ienc ies .  
by areas and count ies .  
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They are f i l e d  
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13. Is t h i s  the  Record Copy oq t he  ser ies?  

14. Is there  a duplication of t h i s  s e r i e s  i n  another o f f i ce  o r  agency? . 
There is  a dupl icate  copy of Area I11 only i n  Albany Office. 

15. Is the  information contained i n  t h i s  s e r i e s  ever summarized o r  published? 

16. Does the  s e r i e s  contain c l a s s i f i ed  information re'quiring secur i ty  handling? 

18. Could the  f b c t i o n  be performed i f  t h e  f i les  were l o s t  o r  destroyed? 

19. Is the  series ( o r  major portion of it) regular ly  microfilmed? If yes ,  why? 

20. Does the record series prdbide data  as input t o  an EDP f i le?  

17. Does the  series document pol ic ies  and procedures of agency's operation o r  function? [ij 
Fi l e s  per ta in  t o  Rules & Regulations under S ta t e  Laws fo r  Hosp. & N.H.,s 
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21. 

22. 

23. W i l l  t here  be a need f o r  these records 10, 15  years from now? 

Does the  record s e r i e s  contain documentation produced as EDP printout? 

Is the  series affected by Federal o r  grant funds? 

If yes,  what? 

24. REQUIREMNTS. The following requires the f i l e s  t o  be kept 7 years:  

a. []STATE b. [ ]STATUTE OF c. []AUDIT d. []FEDERAL e.  ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PEFIIOD LAW DECISION VALUE 

(Cite Law, Statute ,  or other reason for the retention requirement) 
Raymond J. Hereth, Program Management Officer 

25. AGENCY RECOMMENDATION$. %is agency recornenas tha t  the  f i l e  s e r i e s  be cut o f f  at the end 
.- of each -[ACALENDAR YEAR -[]FISCAL YEAR -[]o]TKER . ,then : 

. ,  

A. []Destroy immediately a f t e r  cut off .  

1 [qDestroy. 

' 

B.[dHold i n  current f i l e s  area month(s)/ 2 y e a r ( s ) ,  then: 

2 []Transfer t o  records center ;  hold y e a d s ) ,  then: 

b []Transfer h i s t o r i c a l  material t o  Archives ; 
a [ I k s t r o y .  

destroy remainder. . .  
3 [ I ~ e s t r o y  after audit ( o r y e a d s )  a f t e r  audi t ) .  

C. []Hold i n  current f i les  area indef in i te ly .  
D. [ ]Hold i n  current f i les  area yea r (  s) , then t r ans fe r  t o  Archives permanently. 

E. []Other 

(Indicate b r i e f l y  rationale for recomnendations above/or write additional remarks): 
c 

I R e c o m m e n d a t i o n s  


